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1. Rationale.
We are committed to developing the full positive potential of every individual. This potential can only be
fulfilled in a safe, secure and healthy environment. We encourage every member of the College to be
capable, caring and confident, and to become a responsible citizen. It is therefore vital that every individual
realises his/her responsibility for contributing to the health and safety of others.
This policy has been prepared in accordance with the Health and Safety at Work etc. Act 1974. The aim of
the policy is to ensure that all practicable steps are taken to secure the health, safety and welfare of all
persons using the school premises.
2. Policy Statement
2.1.

To establish and maintain in so far as is reasonably practicable:

i.
ii.
iii.

an environment which is safe and without risk to health;
Safe working procedures among staff and students;
Health and safety arrangements for the handling, storage and transport of articles and
substances.
Safe means of access to and exit from the school.

iv.
2.2.

To ensure, as far as is reasonably practicable, the provision of information, instruction
training, and supervision to enable all staff and students to avoid hazards and contribute
positively to their own health and safety.

2.3

To teach health and safety where appropriate as part of the curriculum.
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2.4

To formulate effective procedures for use in the case of an accident or fire.

2.5

To provide and maintain, as far as is reasonably practicable, adequate welfare facilities for staff
and students.

2.6

To provide an effective system of reporting and recording accidents, dangerous
occurrences and potential hazards to health and safety.

2.7

To ensure compliance with all relevant legislation.

3. Organisation and Arrangements for Health and Safety
3.1. The Governing Body
The ultimate responsibility for ensuring a safe and healthy environment within the school premises rests
with the governing body.
The governing body should report to the Department for Education any major threat to the health and
safety of employees and users of the school as required.
3.2. The Executive Principal
The Executive Principal has overall responsibility for the application of this policy.
3.3. Other Key Staff
The designated SLG for H/S and the Site Manager have responsibilities delegated by the Principal to:
Take appropriate action immediately when any hazard is reported to him/her and
stop the use of any plant, tools, equipment, machinery or any process, etc., which
he/she considers unsafe until he/she is satisfied as to its safety;
Make recommendations to the governing body for additions to or improvements to plant, tools,
equipment, machinery, etc. which are dangerous or potentially so;
Report on safety and welfare matters to the governing body;
Be the focal point for day-to-day references on safety and give advice or indicate sources of advice;
Co-ordinate the implementation of safety procedures;
Maintain contact with outside agencies able to offer expert advice;
In accordance with relevant regulations, carry out regular inspection of the school and check
working practices in it
Ensure that accidents and hazards are recorded, reported as appropriate to the
Health and Safety Executive and that appropriate remedial action is taken;
Review this policy annually.
3.4. Obligations of all employees
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The Health and Safety at Work etc. Act 1974 states:
“It shall be the duty of every employee whilst at work:
i.

To take reasonable care for health and safety of him/herself and any other persons who may be
affected by his/her acts or omissions at work, and

ii.

As regards any duty or requirement imposed on his/her employer or any other person by or under
any relevant statutory provisions, to co-operate with him/her so far as it is necessary to enable that
duty or requirement to be performed or complied with.”

“No person shall intentionally recklessly interfere with or misuse anything provided in the interests of
health and safety or welfare in pursuance of any of the relevant statutory provisions.”
In order that the law is observed and responsibilities to pupils and other visitors to the school are carried
out, all employees are expected:
i.

to know the special safety measures and arrangements to be adopted in their own working
area and to ensure they are applied;

ii.

To observe standards of dress consistent with safety and hygiene;

iii.

To exercise appropriate standards of housekeeping and cleanliness;

iv.

To know and apply the emergency procedures in respect of fire and first-aid;

v.

To use and not wilfully misuse, neglect or interfere with things provided for their own safety and
the safety of others;

vi.

To co-operate with other employees in promoting improved safety measures in their schools;

vii.

To co-operate with the appointed safety representatives and the enforcement officer of the Health
and Safety Executive or the Public Health Authority.

3.5.

Staff (teaching and non-teaching) holding positions of special responsibility (e.g. Head of
Department, Head of Year, Site Manager, Catering Manager, etc.)

Staff holding these positions:
i.

are expected to have responsibility for the application of the school safety policy to their
own department or areas of work and should observe instructions given by the governing
body and Executive Principal.

ii.

Should establish and maintain safe work procedures (e.g. use of chemicals, guillotines, boiling
water, disposal of broken glass, bladed items etc.);

iii.

Should resolve any health and safety problems any member of staff or student may raise and refer
to the Site Manager or designated SLG for H/S any problem for which there is no satisfactory
solution within the resources available;
iv.

In accordance with relevant regulations, should be responsible for and where appropriate carry out
regular safety inspections and risk assessments of the department and activities for which they are
responsible and submit reports to the Site Manager or designated SLG for H/S.
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v.

Should ensure, as far as is reasonably practicable, the provision of sufficient information, training
and supervision to enable other employees and students to avoid hazards and contribute positively
to their own safety and health at work;

vi.
Should propose to the Site Manager/Designated SLG for H/S, changes and additions to plant,
equipment or machinery which are necessary for maintenance of safety;
vii.

Ensure that all donated equipment is safe and certificated and, where appropriate, seek specialist
advice that this is so.

3.6 Particular responsibilities of class teachers.
The safety of students in classrooms, laboratories and workshops is the responsibility of the class teacher.
If for any reason this responsibility cannot be accepted it must be discussed with the Head of Department
before any activities take place.
A class teacher is expected to:
i.

Know the emergency procedures in respect of fire and first-aid and the special safety measures to
be adopted in his/her own teaching areas and to ensure that they are applied;

ii.

Exercise effective supervision of students and ensure that they know of the general emergency
procedures in respect of fire and first-aid and the special safety measures of the teaching area;

iii.

Give clear instructions and warnings as often as necessary;

iv

Ensure that students’ coats, bags, cases, etc. are safely stowed away;

v.

Integrate all relevant aspects of safety into the teaching process and if necessary, give special
lessons on safety;

vi.

Follow safe working procedures personally;

vii.

Call for protective clothing, guards, special working procedures etc. where necessary;

viii.

Make recommendations on safety measures to the Head of Department.

N.B.

These rules apply to student teachers who must be made aware of their responsibilities by both the
Head of Department and their Professional Tutor.

3.7. The pupil
Pupils are expected to:
i.

Exercise personal responsibility for safety of themselves and others;

ii.

Observe standards of dress consistent with safety and hygiene (this precludes unsuitable footwear
and other items considered dangerous);

iii.

Observe the safety rules of the school and in particular the instructions of staff given in an
emergency;

iv.

Use and not wilfully misuse, neglect or interfere with equipment provided for safety.
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3.8 Community Users
When a booking is made for external use of any area of the school, a Health and Safety Questionnaire is
completed by the Hirer to ensure that the College is fully aware of the nature of the activities intended, and
that advice can be given as appropriate. An indemnity disclaimer is signed, and the Hirer is required to
provide First Aid cover, including a First Aid kit, regardless of the activity. In addition, the Hirer must show
evidence that they have an up-to-date DBS check. The Hirer is responsible for safe use of the building and
safe evacuation when necessary, of all their participants.

3.9 Information
The Health and Safety Law poster is displayed on the notice board in the staff room, the Electrical intake
cupboard and in the main reception.
(a) Health and Safety advice is available from the Site Manager and via the school Site helpdesk email
address.
3.10 Competency for tasks and training
Information about Health and Safety procedures within the school will form part of the induction training
provided for new staff, including ITT students, by the Designated SLG for staff induction and will also be
included in the staff handbook.
Job specific training will be provided by relevant Heads of Department/Team Leaders.
The designated SLG for CPL and the Site Manager will play the central role in identifying, arranging and
monitoring training needs of teaching and support staff. Details of training specific to Health and Safety will
be passed to and recorded by the designated SLG for H/S.
3.11 The Health and Safety Committee
The Health and Safety committee exists to consider issues concerning the maintenance and improvement
of Health and Safety in the College.
Representatives of this group will meet at least every term.
Membership of this group will include a minimum of:
(a)
(b)
(c)
(d)
(e)
(f)
(G)

The designated SLG for H/S
The Site Manager
A Governor Representative
A Union representative
The School Nurse
The Community Coordinator
Head of departments in which higher levels of risk exist including DT, Science, PE and art

Consultation with employees is provided through the Health and Safety Committee. Employee
representation on the committee is provided through the Union Representatives (if applicable) and via the
Staff Governors.
3.12 Monitoring
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To check working conditions, and ensure safe working practices are being followed, the designated
member of SLG for H/S and Site manager will ensure that
a. Risk assessments are updated every year by the end of October and that a record of them is kept
within departments.
b. A tour of the site by representatives of the Health and Safety Committee is undertaken every term
c. A rapid response occurs to reports raised through the members of the committee or site team.
The designated member of SLG for H/S is responsible for overseeing the investigation of accidents and
reporting as necessary to the Principal.
The designated member of SLG for H/S is also responsible for overseeing the investigation of work-related
causes of sickness absences.
3.13. Emergency procedures - fire and evacuation
On discovering a fire, staff should operate the fire alarm immediately. They should attack the fire if possible
with the equipment provided but not take any personal risks. They must leave immediately if the fire
cannot be brought quickly under control.
The fire alarm is a two-tone buzzer. All staff must ensure that they are able to identify it. On hearing the
alarm all staff and pupils must evacuate the building immediately.
Details of current emergency evacuation and other procedures connected with fire can be found in the
school handbook.
Tutors must ensure that pupils in their forms are clear as to current emergency evacuation procedures. All
staff must ensure that in the event of an evacuation, pupils are encouraged to leave quickly in a calm and
quiet manner.
Escape routes are checked by representatives of the Site Manager every term, or whenever
circumstances which might impinge on escape routes change.
Fire extinguishers are maintained and checked by qualified inspectors every year and regularly inspected by
Site Management.
Alarms are tested by Site Management staff every week during term time.
Emergency evacuation procedures will be tested at least twice each academic year.
3.14 Accidents, first aid and work-related ill health
Staff aware that any member of the College has had an accident or fallen ill should make arrangements for
them to be attended to by a first-aider or appointed person at the earliest opportunity.
Details of qualified First Aiders and Appointed persons can be found in S:\Admin\Medical. The designated
member of SLG for H/S, in consultation with the Designated SLG for CPL and the Site Manager will coordinate first aid training and ensure that qualifications are kept up to date.
Staff should make themselves aware of those pupils who are more likely to need emergency medical
treatment due to existing medical conditions. The School Nurse will provide this information, which can be
found in S:\Admin\Medical
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Emergency health information that is required to be shared, for example an emergency care plan for
anaphylaxis, is uploaded on to Progresso and accessible to all users of Progresso. Hard copies are kept in
medical room and in grey emergency cupboard. Other medical information that is deemed for sharing is
also available to read on Progresso notes.
All information regarding the location of first aid boxes and their contents are available in
S:\Admin\Medical.
All accidents and cases of emergency work-related accidents, ill health or diseases, are to be recorded by
the School Nurse. Any occupational health issues as a result of any workplace accident/illness will be dealt
with by HR.
Staff should report any dangerous occurrences or ‘near-misses’ via members of the committee or site
team. The Site Manager is responsible for reporting notifiable accidents, and dangerous occurrences to the
enforcing authority. The School Nurse is responsible for reporting any notifiable disease.
The Senior Administrator will report incidents where relevant to the school’s insurers.
3.15 Health and safety risks arising from work activities
Risk assessments will be undertaken by:
(a) Relevant Senior Managers for whole-school activities
(b) Heads of Department/Heads of Year for all team activities
(c) Trip leaders for all school trips and external activities
(d) The Site Manager for matters concerned the plant operation with the site
(e) Those staff with responsibilities for other areas that do not fit into any of the above categories
Risk assessments which identify risks that cannot be mitigated will be reported to the Designated SLG for
H/S and stored S:\Whole School\Health & Safety\Risk Assessments. Action required to remove/control risks
will be approved by the designated SLG for H/S who will also be responsible for ensuring the action
required is implemented.
The designated SLG for H/S will check that the implemented actions have removed/reduced the risks.
Assessments will be reviewed every year or when the work activity changes, whichever is the soonest.
HSE advice on undertaking risk assessment can be found on the Health and Safety Executive website:
http://www.hse.gov.uk/
4.

SPECIFIC RISKS

4.1 Safe plant and equipment
Heads of Department are responsible for identifying equipment/plant needing maintenance within their
departments, and the Site Management team will be responsible for identifying all equipment/plant
needing maintenance outside of this departmental responsibility.
The Site Manager will be responsible for ensuring effective maintenance procedures are drawn up and will
also be responsible for ensuring that all identified maintenance is implemented.
Any problems found with plant/equipment should be reported to the Site Manager or via camsitehelpdesk@cambournevc.org
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Heads of Department must ensure that new plant and equipment meets health and safety standards
before it is purchased, and the Site Manager will ensure this for equipment outside of departmental
responsibility.
4.2 Control of Substances Hazardous to Health
The College managed CoSHH responsibilities via CLEAPPS.
Heads of Department will be responsible, within their own departments, for
i.

Identifying all substances which need COSHH assessment.

ii.

Undertaking COSHH assessments.

iii.

Ensuring that all actions identified in the assessments are implemented.

iv.

Ensuring that all relevant employees are informed about the COSHH assessments.

v.

Checking that new substances can be used safely before they are purchased.

At Cambourne Village College this will be most relevant to the Science and DT Department.
The Site Manager will be responsible for all the above in the wider context of the school site outside of
departmental activity, with particular emphasis on the Site Management and cleaning functions.
Assessments relating to CoSHH will be reviewed every term or when the work activity changes, whichever
is soonest.
HSE advice on CoSHH regulations can be found on the Health and Safety Executive website:
http://www.hse.gov.uk/
4.3 Display screen equipment
The school will endeavour to optimize working conditions at Display Screen Equipment [DSE].
This will involve providing workstations, and a wider working environment, which minimize the risks to
health posed by habitual use of DSE. The school will undertake this by
a] regular assessment of the suitability of
i]
ii]
iii]
iv]
v]
vi]
vii]
viii)

Display screens
Keyboards
Work desks
Work chairs
Lighting
Incidence of reflection /glare
Noise and heat
Data projectors

b] Providing relevant information on the potential risks associated with habitual use of DSE
c] Responding quickly to issues raised by staff concerning DSE
d] Providing for appropriate eye-tests etc. for habitual DSE users
Staff who are habitual users of DSE must:
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i]

Ensure they are aware of HSE ADVICE on safe use of DSE, that can be found on the Health and
Safety Executive website: http://www.hse.gov.uk/
Report any health problems which could be associated with DSE use to the Office Manager
immediately
Request provision for VDU specific eye-tests through their line manager. Tests will not usually be
repeated more frequently than every 2 years.

ii]
iii]

4.4 Manual Handling
Accidents involving manual handling account for almost a third of all 3-day injuries reported to the HSE.
Staff must
i]
ii]
iii]
iv]
v]

Wherever reasonably practicable avoid handling large or bulky objects
Always assess the risk of any manual handling task
Take steps to minimize any risk presented by manual handling
Ensure they are familiar with guidelines for safe manual handling technique
Avoid any manual handling task in circumstances of increased risk e.g. ill health, pregnancy

Staff should familiarise themselves with the HSE advice on assessing and minimising the risk of manual
handling. This can be found on the Health and Safety Executive website: http://www.hse.gov.uk/. Training
on Manual handling is available to all staff via Smartlog.
4.5 Slips, trips and falls
Accidents involving slips, trips or falls are the single most common cause of injury at work.
The College will endeavour as far as is reasonably practicable to minimize the risk of such accidents.
Staff and pupils must
i]
ii]
iii]
iv]

report any unsafe or dangerously floors immediately
observe standards of dress consistent with safety e.g. footwear, trousers
ensure that thoroughfares are kept free of any equipment that may obstruct it
avoid any activity which increases the likelihood of a fall e.g. climbing, over-reaching

Staff should familiarise themselves with the HSE advice on assessing and minimising the risk of manual
handling. This can be found on the Health and Safety Executive website: http://www.hse.gov.uk/
4.6 Stress
Stress is the adverse reaction people suffer to excessive pressure. It can eventually lead to physical and
mental ill health.
The school will endeavour to reduce the risk of stress in the workplace by
i.
ii.
iii.

providing clear channels of communication for staff to talk about that which they may find
stressful in their job e.g. through the link management structure
listening carefully to what staff have to say about stress and taking any issues raised seriously,
and keeping a written record of any such discussions
acting as far as is practicable to change or remove factors which could act as unreasonable
stressors.
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Staff must ensure that they discuss any issues of stress with their line manager, HR Manager or member of
SLG. Cambourne Village College can provide access to professional counseling services for those staff who
feel they might benefit from this. This confidential service is accessed via the HR Manager.
Further advice on the management of stress in the workplace can be found on the staffroom notice board
and on the Health and Safety Executive website: http://www.hse.gov.uk/
4.7 Electricity
The school will undertake regular checks of electrical appliances in accordance with published guidance.
Staff must
i.
ii.
iii.
iv.

assess the risk of using any electrical equipment
carry out regular visual inspections of portable electrical equipment, particularly the cables
ensure that faulty or suspect equipment is taken out of use and clearly labelled
inform their line manager or the Site Manager if they have any suspicions about any electrical
equipment.

4.8 School visits (see Trips policies)
The safety of pupils taking part in activities away from the school site must take the highest priority when
such activities are organised. All visits must comply with the Policy for Management of Educational Visits.
To this end, staff planning a trip or visit out of school must complete the Cambourne Village College Events
and Trips Pack which is available from the Trips Administrator. This is the written procedure needed to gain
Senior Leadership consent for a trip. This will ensure that they have appropriately covered issues of:
i]
ii]
iii]
iv]
v]
vi]

staffing
parental consent
collation of contact and medical information
insurance
medical provision
Risk assessment

Other issues are covered in the DfE guidance on School Trips. Staff organising trips and other school
activities must ensure that they are familiar with these guidelines. The Trips Administrator/SVC will advise
when all requirements and expectations about Health and Safety have been met and will refer any
concerns to the relevant Senior Leader so that these can be resolved before the activity is undertaken.
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Addendum- Additional Health and Safety measures adopted during Covid-19 Pandemic
Since the announcements made by the Government regarding the re-opening/expansion of pupil numbers
in schools, the College have put measures in place in order to ensure that all attending pupils and staff are
as safe as possible.
Preventing Transmission of Disease via Social Distancing
Staff are encouraged to work from home where possible. Pupils are only brought onto site where learning
cannot be effectively accessed from home, particularly for subjects with practical elements. The College’s
expectations on rigorous social distancing are made clear to staff and pupils, and implemented at all times
by all site users.
There is always close staff supervision of pupils, within and outside classrooms and during movement
times, including as pupils leave the building. The numbers of pupils in any general classroom is restricted to
comply with social distancing rules. Pupils are instructed to keep 2m apart and to wash their hands before
entering the classroom and on leaving school. Pupils are required to remain in their seats and not to
approach a teacher to ask a question.
Pupils are strongly encouraged to follow hand-hygiene and cough/sneeze protocols that are insisted upon.
Pupils wash hands on entry and exit of building and after PE and outdoor activities. There is a maximum of
3 people in the toilets at any one time
A new timetable staggers the arrival and exit times planned for classes, and facilitates a reduced amount of
movement around school and subject-specialist rotation. Arrangements have been put in place for Yr 10
pupils attending classes to register outside the front of school, in demarked bays. Likewise, boundaries
have been demarked in internal communal areas / practical classrooms. Posters encouraging social
distancing and hygiene protocols are displayed around school.
The school will stagger breaks/lunchtimes to achieve the social distancing. Breaks are taken outside the
building, accessed through end of corridor doors. These are supervised to ensure social distancing. Where
possible, teaching sessions are kept short to avoid the need to break and eat.

Management of Areas and Equipment
The furniture has been rearranged where necessary, to ensure free movement in classrooms. Students do
not share work-spaces or equipment. For example, pupils are assigned a computer which is named, and
work only on this computer, without touching any others. Any rooms or facilities not required, or not in
use, are cleaned and closed to reduce potential contamination. Natural and mechanical ventilation is in
use; doors are wedged open to reduce handles being touched (all cleaned at the end of the day). Teachers
should instruct pupils to not leave any bags or personal possessions in school.
Where appropriate, staff are encouraged to use larger spaces e.g. a Hall for lecture-style activities in order
to observe 2m social distancing between all users, and allowing for staff circulation space. The teaching of
practical subjects such as PE, Art, and DT are very carefully managed, avoiding sharing of equipment, with
rigorous cleaning of equipment in place. COVID-19 COSHH regulations are consulted for workshop and
laboratory use.
iPads have a front screen message reminding people to use hand sanitiser before signing in. This message
will also be displayed on a new screen to be erected in foyer for transmission of information.

Enhanced Cleaning
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Frequent and rigorous cleaning procedures are in place, particularly in communal areas and at touch points.
These include:
o Taps and washing facilities
o Toilet flush and seats
o Door handles and push plates
o Handrails on staircases and corridors
o Lift and hoist controls
o Machinery and equipment controls
o Keyboards, photocopiers and other office equipment, classroom desks and chairs.
There is currently no on-site catering provision.
In the case of a positive COVID-19 case in school, any room or area accessed by the patient is to be secured
for 72 hours. It will then undergo a deep clean. A COSHH risk assessment for cleaning/caretaker activities
has identified the correct process, and PPE will be worn (disposable gloves, aprons etc). Disposable cleaning
cloths and mops are used where possible (or sterilised in Milton after each use if not). If an area is heavily
contaminated, cleaners will wear mouth/nose protection and follow additional guidance issued by DfE.
Training given will be given in correct use of a mask/visor.
Access and egress of school building
A one-way route through external doors has been marked-out to avoid face-to-face passing, along with
managed corridor usage, to maximise social distancing. Where possible, fire doors are propped open to
reduce the need for touch, though fire protection measures must be adhered to. Wipes and sanitiser are
available on both sides of doors.
School arrival will be staggered to reduce congestion. The area outside for pupils to wait is marked out in a
matrix, allowing for social distancing. Likewise, drop-off and collection times have been allocated to
different groups of children, considering Primary school drops-offs also. Priority has been given to disabled
users and those identified as having health-related issues. Guidance has been given to parents on drop-off
and collection arrangements. Parents/visitors are not be allowed to congregate in the Reception area but
to wait outside where possible.
First Aid
Where there may be limited staff, the requirement to provide suitable first aid cover to all staff and
students has been assessed, with suitable first aid provided. Access to first aid facilities is maintained, and
the school is suitably stocked with first aid equipment, including fluid resistant surgical masks. Staff or
pupils with medical needs have been assessed and relevant consents are in place. Staff have been trained
in the use of medications and increased levels of control applied, to include the use of PPE if required.
A review of the First Aid Policy has been made to include consideration of the risk of infection of Covid-19.
The procedure for dealing with Covid-19 patients clearly is communicated. The expiry dates for First Aid
certificates have also been checked; the HSE have announced a three-month extension to the validity of the
following qualifications if the first aider is to requalify because of the coronavirus:
o Emergency First Aid at Work
o First aid at work
Waste
Waste bins have been relocated to key strategic positions both in school buildings and in external areas in
order that waste materials can be managed safely. Bins are emptied daily. Staff wear protective gloves
and/or wash hands immediately after carrying out this activity. If in the case of suspected Covid-19, we
must keep used PPE for 72 hours before moving to communal bin area.
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Staff/Pupils within the shielded group
To prevent transmission of the disease to family member, any member of staff or pupil that is within the
Clinically Extremely Vulnerable group must not attend school as per the Government guidelines.
Staff/pupils that meet the criteria as moderate risk of infection e.g. diabetics, those who are pregnant,
should have a risk assessment completed to identify any suitable control measures that must be in place
before returning to work/school. The Local Authority have identified pupils at risk. Parents have been
surveyed to ensure information on medical records is up to date.
SEN Students
All SEND pupils with EHCPs have been risk assessed, and this has been sent around to staff.
Contractors
All planned/reactive maintenance is carried out during out-of-hours, unless seen as an emergency.
Contractors must provide a suitable and sufficient Risk Assessment for the activities they carry out which
must include Covid-19 measures. This is to be given to Reception staff upon arrival on site. They will be
questioned as to whether they have any symptoms of Covid-19, and refused entry to site if so. A Contractor
Pack will be given; this contains our Risk Assessment and an extra appendix with protocols needed to avoid
infection/transmission of Covid-19.
Property compliance
The school has ensured that relevant property statutory compliance checks have been completed and
records updated. Daily and weekly checks have been reinstated and pre-opening checklist completed. All
serious property concerns have been raised with the school’s Property Management Adviser and
appropriate steps are in place to ensure the safety of all building occupants. A re-opening checklist has
been completed.
Hygiene
The school has a suitable supply of soap and access to warm water for washing hands.
Appropriate controls are in place to ensure the suitable sanitisation of pupils’ hands following breaks,
before meals and following the use of toilets. Hand-dryers have been decommissioned and replaced with
serviette style paper towel dispensers in all toilet areas, to reduce airborne cross contamination. HoDs who
wish to conduct certain practical activities/use specialist rooms or facilities will conduct a risk assessment
and submit this to Liz Taylor before the activity starts.
Accident reporting Covid-19 incidents
The Health & Safety Executive have recently updated the Reporting of Injuries, Diseases and Dangerous
Occurrences regulations (RIDDOR) to include the requirement to report possible or actual exposure to the
Covid-19 virus as a result of, or in connection with, a work activity.
Administration staff
A staff shift rota is in place so as to keep social distances and allow the school office to function.

The information in this addendum is covered in more detail in the COVID-19 Risk Management
Assessment for Wider Opening Post 15 June 2020
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